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Contract Vehicle Utilization Checklist

	What Pre-negotiated Contracts Exist?
	· GSA Schedule 70

· ESI BPA or SmartBUY Contract

· Other GWACs/IDIQs (identify) ____________
· Other (identify) ____________

Compare Pricing and Ts & Cs Using Below Criteria

	KEY CRITERIA
	Items to Evaluate

	Contract Price
	· What is the quoted price in the contract vehicle?  

· What is the discount on the vendor’s list price, GSA FSS, or other base contract? 

· Are there additional quantity discounts?  

· How long is the price valid?  

· What are future period prices?  

· Are higher discounts available for large orders?

	Licensing/Usage metrics
	· What are the licensing/usage metrics (Named User, Per Processor, Concurrent Device, etc.)?  

· How do the licensing metrics match the finalized requirements?  

· If not a match, is it easier to change requirements or seek different licensing metrics from the provider?

	Maintenance & Support
	· Year 1 price, % Discount from Maintenance List, and Maintenance Price as a % of 1st Year Net License Fees
· Support levels (time/days/response times/support types)

· Basis of the fee (should be based on the net license fee negotiated)

· Define who supports required configurations
· Years 2-5 fixed pricing  and escalation caps

	Key Terms
	· What are the most important terms of the contract?  

· Are licenses transferable?  

· How is hot, warm, and cold back-up licensed?  

· Can licenses be used for all applications and requirements?  

· Are licenses Development Licenses, Full-Use Licenses, or Restricted Licenses?  
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